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Kogexc 3THKH | ¢IyeGHOr0 NOBeJeHHA Pa6OTHHKOB
OI'KOY «CanaTopHasi MKo0JIa-HHTEPHAT»

1. O6mue mooxkenus

1.1. Kogekc sTHKM u cinyxkeGHoro nmoBefenns paboraukoB OI'’KOY «CanaTtopuas mkosia-
uHTepHaT» (asee - Komekc) npencrasiser cob6oit cBoA 0OIMUX MPHUHIKIIOB MpodeCCHOHATBHOM
9THKHA M OCHOBHBIX IIPaBHII CIy>K€OHOTO IOBEACHUS, KOTOPEIMH JOJDKHEI PYKOBOJACTBOBATHCS
Bce paboTnukn OI'’KOVY «CamaropHas WIKONa-HHTepHAT» (Hanee — paGOTHHKH YUpexIeHHs,
YupexaeHre) He3aBUCHMO OT 3aMEIIAeMBIX UMH JOKHOCTEH.

1.2. Kogmekc paspabotran B coorBercTBHH ¢ Koncturymmeit Poccuiickoit ®eaepauuy,
TpynosemM xoxexcom Poccuiickoit @enepanuu, OemepaabHbM 3aK0HOM 0T 25.12.2008 Ne 273-
®3 «O npoTHBOACHCTBUH KOPPYNIMU» ¥ HHBIMA HOPMATHBHEIMH IIPAaBOBHEIMH AaKTaMH
Poccuiickot @enepanus, a Taxke OCHOBAH Ha OOLICNIPH3HAHHBIX HPABCTBEHHBIX MPHHIHIIAX H
HOpMaX poCCHHCKOro o0IIecTBa U rocy/1apCTea.

1.3. Tlemsto Konekca fBNA€TCS YCTAHOBJIEHHE STHIECKHX HOPM M IPaBHI CIyXeOGHOTO
noBefeHus pabOTHHKOB  VYUpPEXIEHUS IO JOCTOMHOIO  BBIIOJHEHHS HMH  CBOEH
IpodeCCHOHANBHOM NEATEIBHOCTH, a TAKXKE CONEHCTBIE YKPEIUICHHIO aBTOPUTETA PAGOTHHKOB
VYupexaeHus u obecrieueHie eqUHbIX HOPM MX [IOBE/ICHHUS.

1.4. Konekc npusBan NoBBICUTE 5)(EKTHBHOCTD BHIIOIHEHUA paGOTHUKAME YUPEXKICHHSA
CBOMX TPYIOBBIX OOs3aHHOCTeH. 3HaHwe M colroneHHe MMM mojoxkeHuit Komekca siBnsercs
ONHHM M3 KPHUTEPHEB OLEHKH KadeCTBa HMX NPOQECCHOHATHHON NEeSTeIbHOCTH M TPYIOBOM
JVCIUITIMHEL

1.5. Kaxnpiii paGoTHHK YUpexaeHus JOJDKEH 03HAKOMMTECS C MONOXKeHHsIMH Kozekca u
IPHHUMATh BCe HEOOXOIMMEIE MEpHI IIA ero cobGmoneHus. Kaxmpii rpaXIaHUH BIIpaBe
OXHIaTh OT paGoTHHKa YupexIeHus MOBEICHHS B OTHOIICHHSX C HAM B COOTBETCTBHH C
nonoxenusmu Kogekca.

2. O0mme NPHHIMIIBI M IPABHJIA CJIY’KeOHOro MOBeXEeHHsI

2.1. JlesatenbHOCTs YUpexaeHuUsl, a TAKXKE €T0 paGOTHHKOB OCHOBBIBACTCS HA CIEeYIOLUX
IIPUHINTIAX

— 3aKOHHOCTH;
— Tpo¢eCCHOHATH3M;
—  J100pOCOBECTHOCTE;



— KOH(QHUICHIHAIBHOCTE;

— CHpaBeIJINBOCTE;

— HMHPOPMALHOHHAS OTKPHITOCTH;

— OTBETCTBEHHOCTH;

— OOBEKTHBHOCTH ITPH NPHHATHH PEIIECHMUI.

2.2. PabGoTHukM VupexIeHHs, CO3HaBasi OTBETCTBEHHOCTD nmepen rocyaapcTBOM,
00ILIECTBOM U rpakaaHaMH, OOS3aHbI;

—  HCHOJHATH JOJDKHOCTHBIE OOS3aHHOCTH JOGPOCOBECTHO H HAa BBICOKOM
IpOo(QEeCCHOHATTBHOM YPOBHE;

— cobmozmate TpebGOBaHHS 3aKOHOAaTenbcTBa Poccmitckoit ®Demepanuu  u
HBanoBCKOM 0671aCTH, TOKATBHBIX HOPMATHBHBIX aKTOB YUPeXkICHHUS,

—  OCYIIECTBJIATE CBOIO MEATECNIIBHOCTh B IMpeAeiiaX CBOMX IIOJHOMOYHiI U
IIOJIHOMOYHH Y UpexK ICHuUS;

—  TIpU HUCHOJIHEHWH JOJDKHOCTHBIX 00S3aHHOCTEH OBITh HE3AaBHCHMBIM OT BIHSHHS
OT/CNBHBIX IPaXIaH, NPO(YECCHOHATBHBIX HIIH COLHANBHbIX IPYII, OPraHH3aIIHii;

—  COOMOAAaTh COLMAIBHYIO CIPABEATHBOCTE M  DPABHONPABHO PacHpeAeiIsaTh
COLMAIIBHBIC PECYPCHI € LENBIO PACIIMPEHHs BBIOOpA M BO3SMOXKHOCTEH IS BCeX KOHTPAreHTOB,
B TOM YMCIIE JUIS JIUL, OKA3aBIIHXCS B TPYAHOM KH3HEHHOM CHTYALHH;

~  IpOSIBISATH TEPIHMOCTD ¥ YBaXKCHHE K OOLMAIM | TPaJUIMsIM HapoJoB Poccun u
APYTHX TOCYAApCTB, yYMTBIBATh KYJNBTYPHEIE H HHBIE OCOOCHHOCTH Pa3jIMYHBIX STHHYECKUX,
COMATBHBIX ~ TPymn M KOHGECCHH,  CmOCOOCTBOBATE  MEXHANMOHANLHOMY M
MEXKOH(ECCHOHATTBHOMY COTJIACHIO;

—  HCKIIOYaTbh JA€HCTBUs, CBA3aHHBIE C BIMSHHEM KAKHAX-THOO JIMYHBIX,
UMYIECTBEHHBIX ((QMHAHCOBBIX) M MHBIX HHTEPECOB, MPEISTCTBYIONIHX JOGPOCOBECTHOMY
HCTIOJTHEHHIO JOJDKHOCTHBIX O0S3aHHOCTEH;

—  coONIOfaTe HEHTPATbHOCTb, MCKIIOYAIOIIYI0 BO3MOXKHOCT BIHSHHS Ha
IPO(ECCHOHANBHYIO JIEATENFHOCTh PEINeHHH MONMTHYECKAX ApTHii, MHBIX OGMIECTBEHHBIX
00BEIMHEHUI,

—  colmogars HOPMBI CIyxe0HOi H MpoheCcCHOHATEHOMH STHKH, IPABHIA LEIOBOTO
[IOBEJCHUS U OOIIECHHUS;

—  TpOSBIATE KOPPEKTHOCTh H BHUMATEJIBHOCTh K TPAXJAHAM U JOJDKHOCTHBIM
JIUIaM TIPH CITY>K€OHOM B3aHMOJICHCTBHY ¢ HUMU,

—  HC JIONyCKaTk KOPPYNIHOHHOTO TOBEICHHA, B TOM YHCJIE BO3JEPKUBATHCS OT
TIOBENICHH 1, KOTOPOS MOXKET BOCIPHHUMATBCS OKPYKAIOIINMHU KaK 00CIanue Hill P IoXKeHHe
Aaqu B3ATKH, JIMOO Kak COriacue MPHHSTH B3ATKy, MM KaK Ipocka (HamMeK) o Jave B3ATKH, a
TAOKe NPUHHMATE MEPBI 110 NMPENOTBPAIICHHIO M YPETYJTHPOBAHHIO KOH(IMKTA MHTEpECOB,
IIPOTHBOJCHCTBOBATH JIFOOBIM MIPOSBIECHHSAM KOPPYTIMY B Y UPEKCHUH;

—  YBEAOMIIATH PYKOBOIHUTENS YUPEXCHHUS, NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33
paboTy 10 NPOQHIAKTHKE KOPPYNIHOHHBIX NpAaBOHAPYINEHHH B VYupexaeHun, opradel
IIPOKYPaTyphl U MHEIC (e/iepalbHbIE TOCYIaPCTBEHHBIE OPTaHEl 060 BCEX CIIydasx oOpameHus K
HUM KaKHX-JIHOO JIMI( B UENSX CKIOHEHHS K COBEPUIEHHIO KOPPYILIHOHHBIX IIPaBOHAPYIICHHUI;

~  HE3aMCJUTUTENBHO yBEAOMILATE PYKOBOJUTENS YUpEeKACHUS, JOJHKHOCTHOE JTHIO,
OTBETCTBEHHOE 3a PaboTy no TpodHIAKTAKE KOPPYHIMOHHBIX IpaBOHApyIICHU# B
YUpex/IeHHH, O CTAaBIIMX UM M3BECTHBLIMH (aKTax KOHQIMKTa HHTEPECOB U KOPPYHIMOHHBIX
NPOABICHUN B YUpEeXIEHHM, OOCTOATENBCTBAX M AEHCTBHSX (Ge3peicTBHH) paOOTHHKOB
YupexmeHMs M TPETBUX JHMI, NOCTYXHBIIAX HIH CIOCOGHBIX TIOCTIYXXMTh NPUIHHAMH
BOSHHKHOBEHHUA B YUPEKICHUM KOH(IHKTA HHTEPECOB H/HIIH KOPPYIILHOHHEIX IIPOSIBIICHHUM, a
TaKXKe O NPUIMHEHHH (BO3MOXHOM NPHINHEHHH) Bpena Y UpeskIeHHIO;

— HC pasljaliaTh H HE HCMONB30BaTh HEHAIEXAMM 00pasoM CBEIeHHS,
OTHCCEHHbIC 3aKOHOAATENbCTBOM Poccmiickoit demepanun k cBeeHHIM KOHQUIEHIHAILHOTO

XapaxkTepa, U CJ'IY)KC6HYIO IfIH(I)OpMaI.II/II-O H WHBIC CBEACHHS, CTAaBIUNE H3BECTHLIMU B CBSI3H C
HCIIOJIHEHUEM TPYIOBBIX 06}ISaHHOCTeI7I;



—  He JOIyCKaTh OKa3aHHS BO3ACHCTBHA HA CBOMX KOJUIET B IENAX IPHHSTHS
IIPOTHBO3aKOHHOTO ¥ (HJIH) HEOOOCHOBAHHOTO PELICHHS;

—  BO3NCPXHBATBCA OT MMOBEICHHA, KOTOPOE MOINIO OBl BHI3BATh COMHEHHE B
HOOpPOCOBECTHOM HCIOJHEHHH TPYIOBBIX OOSA3aHHOCTEH, a Takke WM30EraTh KOHQIIMKTHBIX
CHTyallu#, CIIOCOOHBIX HAHECTH yImep0 pemyTaly HIH aBTOPHTETY PaGOTHHUKOB VYupexnenus
W/ YUpexneHuro;

—  HE JONyCKaTh NPOSBICHUH (OpPMaln3Ma, BBICOKOMEDHS, HEYBAXKHTEIHHOTO
OTHOLICHHUS K 3aKOHHBIM NPOCHOaM M TPeGOBaHMSM IPAXIAH B CBA3H C HCIIOIHEHAEM TPYHOBBIX
o0s13aHHOCTEIH;

—  BO3JICPXKHUBATECH OT MyOJIHMYHBIX BBICKa3BIBAHMH, CYXICHHHI H OLCHOK B
OTHOILECHUU Y UPEIKACHHUS, €CIIH 3TO HE BXOAUT B 00A3aHHOCTH paboTHHKa;

—  cobmozate KOHQUIECHIMAIBHOCTH MH(GODMAIMM O KOHTpAareHTe, Kacalomencs
YCIIOBHH €ro >KH3HEACATENBHOCTH, JIMYHBIX KA4eCTB U MpoGJeM, HIPHHMMATH MEpHl Ui ee
obecrieueHusl;

—  HC HCNONb30BaTh JO/DKHOCTHOE IIONIOKEHHE [UIs OKAa3aHUSA BIHSHHS HA
ACATCIEHOCTD TOCYIAPCTBCHHEBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABJICHHS, OpraHU3alHii,
AOJDKHOCTHBIX JIMIl, FOCYAAPCTBCHHBIX M MyHHUMNAIBHEIX CIYXAIQUX [PH PEICHAN BOIPOCOB
JIHYHOTO XapaKTepa,

—  YBaXHTEJBHO OTHOCHTHCHA K JEATENHHOCTH IpPENCTABHMTENCH CPEICTB MaccoBOM
MH(OpManuy 110 HHGOPMHEPOBAHHIO O0mecTBa 0 paGore YUPEKIEHWS, a TaKKe OKA3bIBATH
CONEHCTBHE B NOJTYYEHUH NOCTOBEPHOM HH(POPMALKH B YCTAHOBICHHOM MOPSIKE;

—  TOCTOSHHO CTPEMHTBCA K OOCCIEYEHHIO KaK MOXHO Goliee 3hdeKTUBHOrO H
9KOHOMHOTO pacHOpPHXeHH: (HHAHCOBHIME CpEICTBAMH, MHBIM HMYIIECTBOM, MAaTEPHAIBHO-
TEXHUYCCKUMH H IPYTHMH pecypcaMu Y UpesKICHHUS;

—  HC HCNONB30BaTh HMYIIECTBO YUpEXAECHHS B LEIIX, HE CBS3aHHBIX C
HCIIONTHEHHEM TPYAOBBIX O0A3aHHOCTEH, a Takke He MEpPeNaBaTh €r0 B TAKAX LENAX HHBIM
JHIIaM,

2.3. PykoBomuTenb VupexueHHSs M pPYKOBOXHTEIIH CTPYKTYPHBIX IOJpa3jacieHHH
YUpexIeHUs] DODKHBI OBITH 171 paGOTHHUKOB YupexaeHus o0pasuoM NpodeccHOHATH3MA,
Gesynpednolf pemyraluu, CBOMM JHYHBIM IOBEIEHHEM IOJABATH IpAMEP YECTHOCTH,
GeCIPHCTPAaCTHOCTH M CIIPABETHBOCTH.

2.4. Pyxosomurenbh VYUpeXIEHHS H PYKOBOLUTENH CTPYKTYPHBIX MOApa3feIcHuU
Vupexnenus: -

—  TpHHUMAOT MEpHl MO NPENOTBPAEHHIO H YPEryIMPOBAHHIO KOHMIMKTA
MHTCPECOB, MO NPENyNPEKNCHUIO KOPPYNUHMH, BKIIOYAs MeEPhl 10 IPENOTBPALICHHIO
KOPPYIIIMOHHO OIIACHOTO HOBEHCHUS,

—  COACHCTBYIOT YCTaHOBICHHIO W IONJCPXKAHUIO B KOJUIEKTHBE 3I0pPOBOTO
MOPATBHO-IICHXOJIOTHYECKOrO KIMMATa,; )

— TIpM ONpENCNCHWH O00BeMa M XapakTepa IIOpydaeMoil JApyrMM paGOTHHKAM
YupexaeHus paGoThl PYKOBOJCTBYIOTCS MPHHIUIIAMH CIOpPaBEUIMBOCTH, Y4YeTa JIMYHBIX M
ACIIOBBIX KaUCSCTB, KBATH(DHUKAIMH U OIBITA IOMYHMHEHHBIX;

—  HE JONyCKaloT IO OTHOIICHHUIO K IMOMYHHEHHBIM paGOTHHKAM HEOGOCHOBAHHBIX
IIPETEH3MH, a TakKe QaKTOB Ipy6OCTH M GeCTAKTHOCTH,

—  HPOSBILIOT 3a00TYy O NOAYHMHEHHBIX, BHHKAIOT B HX IpOOIEMBI M HYXIEBL
CONSUCTBYIOT  NpPHHATHIO 3aKOHHBIX H  OOOCHOBAHHBIX DElICHHH,  CHOCOGCTBYIOT
IPO(ECCHOHATEHOMY ¥ JOJKHOCTHOMY pocTy pabOTHHKOB;

—  OpranHMsylOT OKa3aHHE MNONACPXKH M IIOMOIIM MOJIOABIM CIEIHAIHCTaM (c
OTBITOM PabOTEI JI0 TPEX JIeT) B NPHOOPeTeHNH IPOPECCHOHATHFHEIX HABHIKOB,

2.5. PyxoBomutens VYupexnmeHus u PYKOBOJMTENH CTPYKTYPHBIX HOIpAa3/ieNeHHi
YUpexneHns HeCyT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNsCTBOM Poccuiickoit
Qenepauuu 3a NEHCTBAS MM Ge3NeiCTBHE MOIUHHEHHEIX COTPYIHHKOB, HapyIIAIONINX
TPHHIMIIEL STUKY H NpaBUia CITYkKeGHOIO NOBENCHHS, €CIH OHH HE IIPHHSIIA MEDp, YTOOBI He
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JMOMYCTUTh TaKUX AEHCTBHI HIIH Oe31eHCTRHS.

3. JTHUECKHE HOPMBI CITy:KeGHOT0 MOBeJeHH st Pa00THUKOB

3.1. B  [goJDKHOCTHOM NOBEACHMH  pabOTHHKY  YupexIeHus Heoo6xoauMo
PYKOBOICTBOBATBCS TEM, 4YTO B COOTBETCTBMH ¢ KoHctuTymmeit Poccuitckoi ®eneparun
HCIIOBCK, er0 NpaBa U CBOOOJBI SABIIOTCS BHICIUEH LEHHOCTHIO M KaIbIif IpaXXJaHHH HUMEET
TIpaBo Ha HENPHKOCHOBEHHOCTh YaCTHOH JKH3HH, JTMYHYIO M CeMelHyIo TaifHy, 3alllUTy YECTH,
JOCTOUHCTBA, CBOETO TOOPOro HMEHH. '

3.2. B IOMKHOCTHOM NOBENEHHN PaGOTHUK YupexneHns Bo3aepKUBACTCS OT:

—  mo0oro BUIa BEICKA3hIBAHWYM M JEHCTBHI MUCKPUMUHAITMOHHOTO XapakTepa I10
IIpU3HAKaM II0Jla, BO3pAcTa, pPachl, HANHOHAIBHOCTH, S3BIKA, TPaXIaHCTBA, COIHAIHLHOIO,
HMYIMECTBEHHOTO MM CeMEHHOrO  IOJIOXKEHMS, IMOJHTHYECKUX MM PEITUTHO3HEBIX
NPEMITOYTEHHMIA;

—  Ipy0boCTH, MPOSBICHAN MPEeHEOPEKUTENTHHOTO TOHA, 3aHOCYHBOCTH, IMPEIB3ATHIX
3aMCUaHUH, IPeIbABICHAS HEMPABOMEPHEIX, HE3aCTy)KEHHEIX OOBUHEHHUIA;

~  YTPO3, OCKODOMTENBHBIX BHIPXKECHHH WM PEILTHK, JeHCTBHI, IIPENATCTBYIOIIHAX
HOPMAIEHOMY OOUICHHIO HIIH IIPOBOMUPYIOIIUX MIPOTHBOIIPABHOE ITOBEACHUE.

3.3. PaGoTHuku Vupexmenus TPU3BaHBl  CIIOCOOCTBOBATH CBOMM  JOJDKHOCTHBIM
TNOBEJCHUEM YCTAHOBIICHHIO B KOJUIEKTHBE JE€NOBEIX B3aMMOOTHONICHMH M KOHCTPYKTHBHOI'O
COTPYIHHYECTBA APYT C APYIOM.

Pa0oTHukM  mOMKHBL  GHITH  BeXIMBBIMH, R0OpOXKENATENbHEIMA,  KOPPEKTHEIMH,
BHUMATEIPHBIMH U IPOSABIIATH TEPIHHUMOCTE B OOIICHHH ¢ IPaXKIaHAMH M KOJIICTAMH.

3.4. Ilpn BOSHMKHOBEHMH  KOH(GIHKTHOH CHTyallHM  ME€XHYy  CTPYKTYPHBIMH
TIONpasNENeHUsAMI Y UpeXKAeHUs, paGOTHUKAMH YupexIeHns IIPHOPUTETHBIM HaIpPaBICHHEM
PCIICHHS KOHGIIUKTA ABISETCS Y9ET HHTEPECOB VUpexIeHUs B LEIOM.

3.5. Boewmnwmii Bug paboTHUKa VupexaeHus IIpM HCIOJHEHHH HM JOJDKHOCTHBIX
0053aHHOCTEH B 3aBHCHMOCTH OT yCIOBHIA TPYAOBOH JEATEIBHOCTH JOJDKEH CHOCOOCTBOBATH
YBAXUTCILHOMY OTHOIIEHHWIO TPaXAaH K YUPeKIEHWIO, a TakKiKe, IpY HEO0OXOIUMOCTH,
COOTBETCTBOBATh OOLICIPHHATOMY JEJIOBOMY CTHIIIO, KOTODBIi OTIHYAIOT CHEPKXAHHOCTS,
TPaZAuIIMOHHOCTb, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTD 32 HAPYIIEHHE TT0I0KEHM Koaekca

4.1. Hapymenue paoTHukamu YupexneHuil moJoxeHuit Hacrosiero Konekca nmomnexxur
MOPAILHOMY OCYXIEHHIO Ha COOpaHHSX (COBEIAHMSX, KOH(EPEHIMsIX), a B Ciydasx,
NPENYyCMOTPEHHBIX (peepaIbHEIME  3aKOHAMH, HapymieHue 1noJioxennii Kojekca Bieder
[IPEMEHEHUE K paGOTHUKY MEpP OTBETCTBEHHOCTH.

4.2. PaGoTHUKH VUPEXICHUSA B 3aBHCHMOCTH OT, TSDKECTH COBEPIICHHOTO IIPOCTYIIKA HECYT
OTBETCTBCHHOCTP B COOTBETCTBHM C JEHCTBYIOLIAM 3aKOHOJATENBCTBOM  Poccuiickoii
Denepanyn.

4.3. Cobmonenue pabOTHHKOM Vdapexnenus moyoxeHumit Hacrosmero Konekca
YHIUTBIBACTCA [IPH HA3HAYEHHH TIOOLIPEHUH U HAJIOXKEHUH JUCHHTIIHHAPHBIX B3LICKAHWUIA.

4.4. Hapymenwe mnpasun AHTHKOPPYNIMOHHOrO MOBEIICHHS BIICYET MPOBEIEHHE
CITy)e0HOTrO pacciieloBaHus 10 0BCTOSTEIHCTBAM BOBHHMKHOBEHHS KOPPYIIHOHHO OMAacHOM
CUTYaIIHH. :



